Your Guide to Planning a Great Day with Brod Bagert

PREPARATION IS THE KEY! The impression an author visit leaves with your students is a direct result of the
work you do to prepare them. Build the foundation by getting your teachers on board, familiarizing your students with
the author’s work, and creating an atmosphere of anticipation and excitement. This will ensure your school has a spec-
tacular day! Please pay particular attention to the sections on Equipment and Seating.

Scheduling

FULL DAY: Atypical full-day includes four (4) presentations, with book signings throughout the day as time permits.
Depending on your school’s size, the day should start with one or two large assemblies, followed by your breakout
sessions (see Performance Highlighs for more details). Please allow 15 minutes between presentations to move chil-
dren in and out of the assembly room, and to give Brod a short break.

HALF DAY: In a half-day, there is usually time for two assemblies and a short signing session. Remember that Brod
needs time to pack up, move between schools, afternoon set up, and time for lunch!

NOTE: Brod does excellent multi-grade presentations for consecutive grades (for example, K-5th).; however, mixing across
grades (K and 5th) is not recommended and usually does not work well. If you have any questions, please call us for ideas about
what works and what doesn’t before finalizing your schedule. Brod respectfully requests that teachers not read or grade papers dur-
ing his presentations.

Equipment

The following items must be set up and ready in the presentation room before Brod’s arrival: table, large screen,
extension cord, and pitcher of water & glass (or bottled water). Brod brings his own sound system and projector. Brod
requires 20 minutes for setup if everything is ready and in the assembly room. To avoid extra moving time and wear
and tear on the author, please schedule all of Brod’s presentations in one room for his entire visit.

Book Signing
Brod can always find time to sign a few books, however it is best to schedule a time for signing if you have large quan-
tities of books for autographing. Please see All About Books for details.

Transportation & Accommodations

Schools are responsible for transporting Brod and his equipment to/from the airport and between his hotel and presen-
tation sites. We also ask schools to make hotel reservations for Brod, as you will be better able to select a location that
is convenient to the school and your drivers. It is easiest if you arrange to direct pay the hotel on Brod’s behalf, but if
discussed in advance, we can invoice you for hotel charges if you prefer. Brod travels frequently and asks only that
his accommodations be clean, comfortable and with the usual hotel services (in-room bathroom, private telephone,
cable TV). He prefers a smoking-permitted room (for cigar smoking) with 2 double beds.

Meals

Since Brod will be at your school during the lunch hour, we ask that a non-school lunch be provided, such as a deli
sandwich (as a suggestion, wherever possible, Brod loves fried chicken!). Brod requests that lunch not include white
bread or white pasta and he prefers diet sodas or water. Schools are not responsible for other meals or meal reim-
bursements.

Payment

Brod’s honorarium and reimbursement for travel expenses are due on the day of his visit. You will receive
an invoice prior to his arrival. Please make checks payable to “Brod Bagert”. If you need any paperwork
signed in advance, please send those forms to Brod Bagert Poetry now.

Seating

Seating arrangement of the children, especially in a multi-grade assembly, is vital to the success of the
presentation. **CRITICAL: Please assign a coordinator to meet with Brod as he sets up for an assembly. He will ex-
plain his seating requirements for the children to the coordinator, who will then give instruction to each of the teachers
as they enter with their classes. This will expedite the seating process and insure the success of the presentation.
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